Instructions for United Kingdom Businesses or Citizens Making a Contribution

to the SPE Foundation Tomorrow’s SPE Fund

The following steps are provided to assist UK businesses and citizens that want to participate in the Foundation’s Tomorrow’s SPE fundraising campaign.  There are different procedures for businesses and individuals.  Please refer to the appropriate section for each situation.  It is also advisable to consult with the staff at your

local Inland Revenue Enquiry Centre or Tax Office prior to making any contribution.

A. Businesses

1. To donate by check, address the contribution to SPE’s London office.  The cheque should be made payable to Society of Petroleum Engineers Europe Ltd.  The office address is:




SPE Europe Ltd.




4th Floor, Empire House




175 Piccadilly




London  W1V 9DB

To donate by wire transfer, provide your bank with these details.

Bank:
Coutts & Co.

Sort Code:
18-00-02

Beneficiary:
Society of Petroleum Engineers Europe Ltd.

Account Number:
04564618

2. Upon receipt of the donation, the SPE London office will acknowledge the contribution by sending the donor a receipt.  Either this receipt, a cancelled cheque, or an entry in a bank or credit card statement are sufficient evidence to permit a tax deduction on the Corporation’s Tax Self Assessment.  No Gift Aid form or Deed of Covenant is required.

B. Individuals or Partnerships

(contributions from a partnership will be considered individual contributions from each partner based on each partner’s percentage of ownership)

1. From 6 April 2000, individuals are able to make contributions under the Gift Aid scheme.  This permits charities to reclaim basic rate taxes from Inland Revenue.  The Gift Aid scheme increases the total value of the gift to the charity.  For example, an individual’s total pledge of £1,000 to Tomorrow’s SPE Fund could be funded in two parts.

· £780
as a direct contribution to the charity

· £220
as the reclaimed tax from Inland Revenue

     The formula for calculating the donor’s net contribution amount is:

Total Pledge                           

1 – (Basic Tax Rate / (1 – Basic Tax Rate))


which for the example above is:

£1,000

1 – (.22 / (1 - .22))

2. Please complete the Gift Aid Declaration form attached and mail it, along with your contribution, to SPE’s London office.  This form allows SPE to reclaim tax from the Inland Revenue.  By giving the declaration, you are confirming that you understand this arrangement.

Warning:  The Gift Aid Declaration should only be completed if the taxes paid by the individual exceed the amount of taxes SPE will be able to reclaim.  If the reclaimed tax exceeds the taxes paid, the IRB may ask the donor for any excess.  

3. To donate by check, address the contribution to SPE’s London office.  The cheque should be made payable to Society of Petroleum Engineers Europe Ltd.  The office address is:




SPE Europe Ltd.




4th Floor, Empire House




175 Piccadilly




London  W1V 9DB

To donate by wire transfer or by direct debit, provide your bank with these details.

Bank:
Coutts & Co.

Sort Code:
18-00-02

Beneficiary:
Society of Petroleum Engineers Europe Ltd.

Account Number:
4564618

If the donor wishes to give shares or securities as their gift, please contact the SPE office for additional instructions.

If you have any questions about this procedure, please call these SPE offices:

44.0.20.7408.4466   in London  or   972.952.9409   in Dallas.

Society of Petroleum Engineers Europe, Ltd.

Gift Aid declaration

Details of Donor:

Forename(s)___________________________  Surname ______________________

Address 
____________________________________________________________


____________________________________________________________


_________________________________ Post Code _________________

I want the charity to treat

(please check the appropriate box)

·   the enclosed donation of £ ……………….

·   the donation(s) of £ ………………………which I made on ……/……/……..

·   all donations I make from the date of this declaration until I notify you otherwise

·   all donations I have made since 6 April 2000, and all donations I make from the

  date of this declaration until I notify you otherwise

as Gift Aid donations.

Notes

1. You must pay an amount of income tax and/or capital gains tax at least

equal to the tax that the charity reclaims on your donations in the tax year

(currently 28p for each £1 you give).

2. You can cancel this declaration at any time by notifying the charity.

3. If in the future your circumstances change and you no longer pay tax on your

income and capital gains equal to the tax that the charity reclaims, you can

cancel your declaration (see note 1).

4. If you pay tax at the higher rate you can claim further tax relief in your Self-

Assessment tax return.

5. If you are unsure whether your donations qualify for Gift Aid tax relief, ask the

charity. Or ask your local tax office for leaflet IR 65.

6. Please notify the charity if you change your name or address.
















Page 1

4/18/2005

