Check list for SPE visits to schools / colleges to promote the Oil & Gas industry

1. Check with the school / college

Ensure that your visit would be welcome; doesn’t duplicate the message from any other recent external speaker; agree what age range you will be working with, what facilities they will provide (video, overhead projector, flipcharts, display boards etc) and fix the time and date.

2. Send confirmatory letter

Formal follow-up of your initial approach, confirming time, date and material you intend to use / require them to provide.

Use SPE headed paper or your own company headed paper.

A standard pro-forma letter that can be downloaded from the student & scholarship section of the spe-uk website (http://www.spe-uk.org/london/student/studentfr.html).

3. Select material for use

Please use the on-line order form (http://www.spe-uk.org/london/student/studentfr.html) or 

download (http://www.spe-uk.org/london/student/studentfr.html) an order form suitable for faxing/posting

4. Select / modify feedback sheet

Examples of the type of questions you could use to gain feedback from those attending the event and the school / college staff is attached this document.

5. Pass on the learning

It would be appreciated if you could send the Student & Scholarship Group of the London SPE Board a summary of the feedback you obtained, focussing on any learning’s from your visit which may help improve the process for others (the form can be downloaded from the website  - http://www.spe-uk.org/london/student/studentfr.html).

6. Accept some credit

Consider writing an article for SPE Review, telling readers how much pleasure you got from the event, how easy it was to organise, what the students wanted to hear most about and what was their biggest concern.

Your name will be included in a prize draw and mentioned at a dinner meeting, providing you submit your feedback.  Every school visit constitutes one entry for the prize draw, which will be made every six months or whenever 50 entries are reached.

7. More information?

If you need more information please contact one of the following members of the Student & Scholarship Group of the London SPE Board:
1. Ante Frens 

tel. 020 7934 3898
2. Martin Blunt

tel. 020 7594 6500
3. Pete Naylor

tel. 01305 202186
